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1、 本校圖書資訊處圖書館（以下簡稱本館）為便利師生有效利用圖書館空間，特訂定本要點。
Article 1 The Library of the Office of Library and Information Services (“the Library”) at Kaohsiung Medical University (KMU or “the University”) formulates the KMU Directives for Library Space Usage (“the Directives”) to ensure effective use of library space by faculty and students.
2、 本要點適用空間如下：
Article 2 The Directives apply to the following spaces:
（1） 學習空間：包含研究小間、討論室、多媒體資訊教室、階梯展演區、個人及團體視聽區。
1. Learning space: This includes study carrels, discussion rooms, the multimedia resource room, the lecture space, and individual and group audio-visual areas.
（2） 展覽空間：展覽區。
2. Exhibition venue: This refers to exhibition areas.
（3） 健身空間：Switch遊戲區
3. Fitness space: This refers to the Switch game area.
3、 開放時間：依本館公告時間為準。
Article 3 Opening hours: The opening hours are based on the schedule announced by the Library.
4、 申請資格
Article 4 Application qualification:
（1） 學習空間
1. Learning space
1. 研究小間：本校專兼任教師、研究生及大學部學生。
(1) Study Carrels: These rooms are for full-time and part-time faculty members, postgraduate students, and undergraduate students from the University.
2. 討論室：借用人數達5人(含)以上之本校教職員生。
(2) Discussion rooms: These rooms are for groups of at least 5 faculty, staff, and students from the University.
3. 多媒體資訊教室：借用人數達8人(含)以上之本校教職員生。
(3) Multimedia resource room: This room is for groups of at least 8 faculty, staff, and students from the University.
4. 階梯展演區：借用人數達8人(含)以上之本校教職員生。
(4) Lecture space: This area is for groups of at least 8 faculty, staff, and students from the University.
5. 個人視聽區：本校教職員生、本校附屬機構及相關事業員工。
(5) Individual audio-visual areas: These areas are for faculty, staff, and students from the University and staff from its affiliated agencies and relevant businesses.
6. 團體視聽區：借用人數達2人(含)以上之本校教職員生、本校附屬機構及相關
事業員工。
(6) Group audio-visual areas: These areas are for groups of at least 2 faculty, staff, and students from the University and staff from its affiliated agencies and relevant businesses.
（2） 展覽空間
2. Exhibition venue
1. 本校各院系或學生社團以團體名義提出教學成果展申請。
(1) These areas are available for application by the University’s departments, graduate institutes, or student clubs on behalf of their organizations for the purpose of displaying learning outcomes.
2. 本校教職員生以個人或團體名義提出學術、藝文創作等展覽申請。
(2) These areas are also available for application by the University’s faculty, staff, and students, either on behalf of themselves or their organizations, for the purpose of displaying academic, artistic, and cultural works.
（3） 健身空間
3. Fitness space
Switch遊戲區:借用人數限1-4人之本校教職員生。
The Switch game area is for groups of 1 to 4 faculty, staff, and students from the University.
5、 各空間借用規則
Article 5 Rules for borrowing each space
（1） 學習空間
1. Learning space
1. 研究小間、討論室、多媒體資訊教室及階梯展演區
(1) Study carrels, discussion rooms, the multimedia resource room, and the lecture space
(1) 須使用本館空間管理系統申請預約借用，可預約7日內之空間，預約次數以2次為限。
i. Borrowers shall make reservations using the library space reservation system system within 7 days, with a limit of 2 reservations per person.
(2) 借用時間以1小時為單位，研究小間每次借用以8小時為限，討論室、多媒體資訊教室及階梯展演區每次借用以4小時為限，後續時段若無預約者可續借1次。
ii. The borrowing time is measured in hours. Study carrels can be borrowed for no more than 8 hours at a time. Discussion rooms, the multimedia resource room, and the lecture space can be borrowed for no more than 4 hours at a time, and borrowing can be renewed once if there is no reservation afterwards.
(3) 研究小間與討論室之借用人(含共同借用人)應持教職員證、學生證(以下簡稱有效證件)於借用時間刷卡啟用。借用期間須持證進出。逾借用時間20分鐘未啟用，系統將自動取消預約。
iii. Borrowers (including co-borrowers) of study carrels and discussion rooms shall activate the borrowed rooms using their faculty/student identification cards (“valid ID cards”) within the reserved time. The valid ID cards are also required for entry and exit during the borrowing time. If the borrowed rooms are not activated within 20 minutes of the reserved time, the system will automatically cancel the reservation.
(4) 多媒體資訊教室及階梯展演區借用人應於借用時間10分鐘前持有效證件至流通櫃台報到。
iv. Borrowers of the multimedia resource room and the lecture space shall register at the circulation counter with their valid ID cards 10 minutes before the start of the borrowing time.
(5) 借用人如有預約未到、轉讓他人使用、逾時使用等情事，將登記違規點數1點，累計3點(含)以上停止學習空間借用權1個月。
v. If borrowers fail to arrive for their reservations, transfer the reservations to others, or exceed the borrowing time, they will receive 1 point on their violation record. Anyone accumulating 3 or more violation points will have their borrowing rights suspended for 1 month.
2. 個人及團體視聽區
(2) Individual and group audio-visual areas
(1) 借用人須持有效證件至流通櫃台辦理借用登記，每次限借用2片公播版視聽資料，借用時間以影片長度為原則。若現場無人借用可申請續借。
i. Borrowers shall register their borrowing at the circulation counter using their valid ID cards. They may borrow no more than 2 audio-visual videos with public performance rights at a time. The borrowing time depends on the duration of the videos. Borrowing can be renewed once if there is no reservation afterwards.
(2) 視聽區嚴禁佔位自修、播放家用版視聽資料及外帶視聽資料或其他硬體設備入內使用。
ii. Borrowers are not allowed to use the audio-visual areas for self-study purposes, play home version videos or audio-visual materials that do not belong to the Library, or bring in other hardware devices for use.
（2） 展覽空間
2. Exhibition venue
1. 借用單位應於預計展出日期至少2個月前提出申請。
(1) Borrowing units shall submit their applications at least 2 months in advance of the anticipated exhibition date.
2. 展期以1個月為原則(含佈展、撤展)，本館得視檔期狀況協調借用單位作必要之調整。
(2) The exhibition period shall be no longer than 1 month (including setup and takedown). The Library may require borrowing units to adjust the exhibition period as needed based on its schedule.
3. 展覽空間以靜態展示為主，並應符合學術、文化、藝術、人文與服務等宗旨，且不得違反法律、行政命令或妨害公共秩序與善良風俗。凡不符合之申請件，本館得不出借空間。
(3) The exhibition venue is primarily for static displays. The exhibition themes shall align with academic, cultural, artistic, humanitarian, and service purposes. They shall not violate laws or regulations, nor disturb public order or morals. Applications that do not meet the requirements will not be approved.
（3） 健身空間
3. Fitness space
1. 須使用本館空間管理系統申請預約借用，借用時間以1小時為單位，每人每日至多使用2小時，1週以6小時為限。
(1) Borrowers shall make reservations using the library space reservation system. The borrowing time is measured in hours. Each person may use up to 2 hours per day and up to 6 hours per week.
2. 借用人須於借用時段持有效證件至流通櫃台辦理借用登記，逾借用時間10分鐘未報到，將取消當次預約。
(2) Borrowers shall register at the circulation counter with their valid ID cards at the reserved time. Failure to do so within 10 minutes of the reserved time will result in the cancellation of the reservation.
3. 遊戲片與相關設備勿攜出館外，使用結束後請至流通櫃台辦理歸還手續。
(3) Borrowers shall return games and relevant devices to the circulation counter after use and are not allowed to take them out of the Library.
6、 注意事項
Article 6 Notes
（1） 學習空間
1. Learning space
1. 為維護環境寧靜、整潔及安全，請勿大聲喧嘩，並嚴禁吸煙、飲食或其他不當行為。
(1) To maintain a quiet, clean, and safe environment, making loud noises, smoking, eating and drinking, and other forms of misconduct are prohibited.
2. 使用完畢務必關閉門窗、電燈及電源；私人物品務必攜出，如未攜出，本館工作人員得逕行清除。
(2) Borrowers shall turn off lights and electrical devices and close windows and doors after use. They shall also take their personal belongings with them. Any items left behind may be removed by library staff.
3. 請勿擅自移動或破壞空間內之設備、變更網路或軟體系統設定，如有問題立即向本館工作人員反映，切勿自行處理。若因人為因素造成損壞，借用人應負賠償責任。
(3) Borrowers are not allowed to move or tamper with equipment or alter the settings of the Internet or software. They shall inform library staff immediately if there is any problem and shall not attempt to resolve it themselves. Borrowers will be held responsible for compensating any damage caused by improper use.
4. 如違反上述規定，將依本館讀者違規處理辦法規定辦理。
(4) Violators of the aforementioned regulations will be handled in accordance with the KMU Regulations for Handling Violations by Library Readers.
（2） 展覽空間
2. Exhibition venue
1. 借用單位應指定現場負責人1名，與本館展覽空間管理單位聯繫。
(1) Borrowing units shall appoint an on-site contact person responsible for coordinating with the exhibition venue management unit of the Library.
2. 借用單位佈置場地時，應先知會本館取得同意後始得為之。借期屆滿時，應隨即撤除所有非屬本館之佈置品並運離本館，同時負責清潔及回復場地原狀。
(2) Borrowing units shall inform the Library and receive its approval before starting the setup. After the borrowing period, they shall immediately remove any furnishings that do not belong to the Library and clean the site to ensure it is in its original condition.
3. 申請單位佈置場地應注意維護公共安全，若有危險性或妨礙通道暢通之物品，本館得隨時要求借用單位撤離或停止借用。如因展示或佈置導致意外事故或損毀，申請單位應負賠償責任。
(3) Borrowing units shall ensure public safety during setup. If any objects are deemed dangerous or likely to obstruct passage, the Library may require the borrowing units to leave or may cancel the borrowing at any time. Borrowing units will be held responsible for compensating any accidents or damage resulting from the exhibition or setup.
4. 借用單位所有展示及佈置品應自行派員妥為保管，如有遺失或損毀，本館概不負責。
(4) Borrowing units shall take proper care of their exhibits and furnishings. The Library is not responsible for any loss or damage.
5. 借用單位因故未能如期展出，應於展出日期1個月前通知本館。未依規定者，6個月內不再受理其借用申請。
(5) Borrowing units shall inform the Library 1 month in advance of the exhibition date if the exhibition cannot be held as scheduled due to unforeseen circumstances. Failure to do so will result in a suspension of their application for 6 months.
（3） 健身空間
3. Fitness space
1. 借用人應當場檢查借出之遊戲設備，如有故障須立刻通知本館工作人員。使用期間如有遺失或損毀，借用人應自行購買配件、主機或遊戲片賠償，絕版或無法購得者，則依原價賠償。
(1) Borrowers shall inspect borrowed game equipment at the time of borrowing and inform library staff of any malfunctions. For any missing or damaged items during use, borrowers are responsible for purchasing replacement accessories, consoles, or games. For items that are no longer available for purchase, borrowers shall compensate based on the original prices.
2. 請勿擅自更改主機設定，並嚴禁登入個人帳號或攜帶個人遊戲片及相關設備在本區使用。
(2) Borrowers are strictly prohibited from altering the settings of the console, logging into personal accounts, or bringing their own games and equipment into the area.
七、本要點經圖書館委員會審議通過後，自公布日起實施，修正時亦同。
Article 7 The Directives shall be passed by the Library Committee Meeting and then implemented on the date of promulgation and shall apply to subsequent amendments.



