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	一、
Article 1
	本校為受理受贈圖書資料、維護館藏數量及品質，特訂定本要點。
Kaohsiung Medical University (KMU or “the University”) formulates the KMU Directives for Handling Donated Books and Materials to manage donated books and materials and maintain the quantity and quality of its library collection.

	二、
Article 2
	本校以接受有益於本校教學研究及符合圖書館館藏發展政策之各類型圖書資料為原則，若有下列情況之一者得婉拒之：
The University accepts various types of books and materials that facilitate its teaching and research and align with the policies for the development of its collection. It may decline the donation in any of the following situations:
(1) 館藏已有多份複本者。
1. There are already multiple copies in its collection.
(2) 不符著作權法之規定者。
2. The donated items do not comply with the Copyright Act.
(3) 有缺頁、破損不堪或畫線圈點污損者。
3. The donated items have missing pages, damage, or markings and stains.
(4) 缺乏編輯體例，無系統整理之個人剪報、散頁資料。
4. The donated items consist of personal clippings or information on loose pages that are not systematically organized and lack editorial style.
(5) 三年前出版之非基礎類電腦圖書；五年前出版之基礎類電腦圖書。
5. The donated items are non-basic computer books published at least 3 years ago or basic computer books published at least 5 years ago.
(6) 五年前出版之醫學相關領域專業用書，或館藏已有新版之舊版圖書。
6. The donated items are professional medical books published at least 5 years ago, or there are already newer editions of these items in the collection.
(7) 政黨、宗教、社團等各類團體內部刊物或宣傳刊物、通俗娛樂雜誌、課本講義、內容不完整之套書，或年代不全之連續性出版品。
7. The donated items are internal or promotional publications of organizations such as political parties, religious groups, and clubs; popular entertainment magazines; class handouts; incomplete book sets; or publications with non-consecutive publishing years.
(8) 被著傳人未列入「名人錄」之傳記、哀思錄及輓聯集。
8. The donated items are biographies, memorials, or collections of elegiac couplets depicting individuals who are not listed in prominent biographical directories.

	三、
Article 3
	受贈圖書資料納入館藏者，依圖書資訊處(以下簡稱本處)一般書刊資料處理之，原則上不另闢專室專架保存。
Donated books and materials incorporated into the collection will be handled as general publication items by the Office of Library and Information Services (“the Office”). In principle, no exclusive rooms or shelves will be created for their storage.

	四、
Article 4
	受贈圖書資料由本處全權處理，包括典藏、陳列、淘汰、轉贈或其他處理方式等。
Donated books and materials will be handled exclusively by the Office, including but not limited to archiving, displaying, discarding, and re-donating these items to other parties.

	五、
Article 5
	捐贈者若提供聯絡方式，本處得在圖書資料納編後，致贈謝函表達謝意。
For donors who have provided their contact information, the Office may send a letter of appreciation to express gratitude after incorporating the donated books and materials into the collection.

	六、
Article 6
	本要點經圖書館委員會審議通過後，自公布日起實施，修正時亦同。
The Directives shall be passed by the Library Committee Meeting and then implemented on the date of promulgation and shall apply to subsequent amendments.




